CornacoBaHO Ha MEaroru4eckoM COBETE VYrBepxkaeno mnpukazom MBOY  BMO
npotokoa Ne 8 ot 10.02.2023 r. «KypkuHCKHI IEHTp 00pa30BaHMSI»
Ne 15 o1 10.02.2023 r.

[TOJIO’KEHHUE Ob OBPABOTKE ITEPCOHAJIBHBIX JTAHHBIX

MBOY BMO «KypkuHCKHil IEHTp 00pa30BaHUS»

I. O061ue monoxeHust

1.1. Hacrosimee Ilonoxenne no o6paboTke nepcoHa bHbIX AaHHBIX (nanee - [lomoxenne) MBOY
BMO «KypxuHckwuii ieHTp oOpazoBanus» (nanee — Opranuzamnmsi) pa3pad0TaHO B COOTBETCTBUH C
TpynoBeim konekcom Poccuiickoit ®denepauuu, Kouctutymmeinn Poccuiickoit ®@enepauuu,
I'paxnanckum konexkcom Poccuiickoit @enepanunn, denepanbHbiM 3aKoHOM «O0 HHQOpMaIuH,
MHPOPMALIMOHHBIX TEXHOJOTMAX M O 3amuTre uHpopmanun», denepanbHbM 3akoHOM «O
IIEPCOHANIBHBIX JaHHBIX», [[paBuiIaMu BHYTpEHHETO TPyIOBOro pacnopsaaka OpraHusanuu.

1.2. Ienp paspabotku IlonoxeHus - ompeneneHue nopsiika oOpabOTKH NMEPCOHATBHBIX JTAHHBIX
paboTHrKOB OpraHW3alii M WHBIX CYOBEKTOB IEPCOHAIBHBIX TaHHBIX, MEPCOHAIBHBIC IaHHBIC
KOTOPBIX MOAJIEKAaT 0O0paboTKe, HA OCHOBAHMHU IIOJIHOMOYMH oOmepaTopa; oOecreyeHHEe 3allUThl
mpaB ¥ CBOOOJ 4YelIOBEKa W TpakJaHWHA, B T.4. paboTrHuka OpraHuzanuu, Ipu 00paboTKe ero
NEPCOHATBHBIX JIAaHHBIX, B TOM YMCJE 3aIIUTHl MpaB HAa HENPUKOCHOBEHHOCTb YACTHOM KHU3HH,
JUYHYI0O W CEMEHHYIO0 TaifHy, a TakKe YCTAaHOBJICHHE OTBETCTBEHHOCTH OJDKHOCTHBIX JIHII,
UMEIOIIMX JIOCTYH K T[EpPCOHAJBHBIM JIaHHBIM, 3a HEBBIIOJHEHHE TpeOOBaHUHA HOPM,
perynupyomux 00padoTKy U 3alIUTy NePCOHAIBHBIX JaHHbBIX.

1.3. I[Topsimok BBOoAA B fAeiicTBUE U u3MeHeHus [lonoxxenus.

1.3.1. Hacrostiee IlonoxeHnue BCTynaer B CUIIy ¢ MOMEHTA €0 YTBEPXKIEHUS JUPEKTOPOM LIEHTpa
U AecTByeT 0eccpoyHO, A0 3aMeHbI ero HOBbIM [lonoxkeHuem.

1.3.2. Bce usmenenus B [lonokeHne BHOCSTCS IPHUKA30M.

1.4. Bce pabotarku OpraHu3anud JOKHBI OBITh 03HAKOMIICHBI C HAacTosAMM [lomokeHuemM 1o
POCTIHCE.

1.5. Pexum KOH(i)I/II[eHI_II/IaJ'IBHOCTI/I NEpCOHAJIBHBIX  JAaHHBIX CHHUMACTCA B CJlIy4dadaX HUX
00e3IMYMBaHus U [0 UCTEUECHHH 75 jeT CpOKa HMX XpaHCHUA, WJIHN NPOJICBACTCA Ha OCHOBAaHHU
3aKJIIIOYCHHA SKCHCpTHOﬁ KOMHUCCHHU OpFaHI/BaHHI/I, CCJIM MHOC HEC OIIPCACIICHO 3aKOHOM.

II. OcHOBHBIE MOHATHSI U COCTAB MIEPCOHATBHBIX JJAHHBIX PA0OTHHKOB

N 1.
2.1. 1ns ueneit Hacrosiiero [lonoxeHus UCIONIb3YIOTCS CIEAYIOIINE OCHOBHBIE nousTus:
- NIEPCOHANBHBIC JaHHbIE pabOTHUKA - T00ast MHPOPMALUS, OTHOCAIIASCS K ONPEACICHHOMY WIIN
OTIpeNIeIIeMOMY Ha OCHOBAaHMU TakoW MHGpoOpManuu pabOTHUKY, B TOM YHUCIE €ro (pamMuiIus, uMs,
OTYECTBO, T'OJ, MECSI], aTa U MECTO POXKICHHUS, aJlpec, CEMEHHOEe, COIMAIbHOE, UMYIIECTBEHHOE
MoJIOKeHHe, oOpa3oBaHue, mnpodeccus, AOXOIbl, napyras wuHDOpMamms, HeoOXxoauMas
paboToaTento B CBSI3U C TPYLOBBIMH OTHOIICHUSIMH;

- 00paboTKa NepCOHAIBHBIX JAHHBIX - COOp, CUCTEMAaTU3alMsl, HAKOIIJICHUEe, XpaHEHHUE, YTOUHEHHUE
(oOHOBNIEHHE, W3MEHEHHE), UCIOJIb30BaHUE, pACHpOCTpaHeHHe (B TOM 4HCIEe I[epenaya),
o0e3nnuuBaHue, OJOKUPOBAHUE, YHUUTOKEHUE MIEPCOHANBHBIX TaHHBIX Pa00THUKOB OpraHu3aium;

- KOH(QUACHIMAIBHOCTh NEPCOHANBHBIX JaHHBIX - 00s3aTebHOE 1JI1 COOIIOACHHUS HAa3HAYEHHOIO



OTBETCTBEHHOTO JIMIIA, TIOTYYHBIIETO JOCTYN K MEPCOHAIBHBIM JaHHBIM paOOTHUKOB, TpeOOBaHME
He JIONyCKaTh UX pacIpocTpaHeHus: 0e3 coryiacus padOTHHKA MM MHOT'O 3aKOHHOTO OCHOBAHMS;

- pacmpoCTpaHEHHE IEPCOHANBHBIX [AHHBIX - JEWCTBHSA, HaIIpaBICHHBIE Ha Iepenavy
MEPCOHATBHBIX JAaHHBIX PAOOTHHUKOB ONPEACICHHOMY KpYry Juil (mepegada MepCOHATbHBIX
JAHHBIX) WA Ha O3HAKOMJIEHHE C MEPCOHAIBHBIMU JJAHHBIMU HEOIPAaHUYEHHOI'O KPyra JIUL, B TOM
qrcae 0OHapOoJ0BaHUE MEPCOHATBHBIX JAaHHBIX PaOOTHUKOB B CPEJICTBAX MAcCOBOW MH(pOpMAaIHH,
pa3MmeleHue B HH(OPMAILMOHHO-TEJIEKOMMYHUKALMOHHBIX CETAX WJIM MPelOoCTaBICHUE JOCTyHa K
MIEPCOHATILHBIM JTAHHBIM PAOOTHUKOB KaKUM-TTHOO HHBIM CIIOCOOO0M;

- UCTOJb30BaHUE MEPCOHAIBHBIX JAHHBIX - NEHCTBUS (OMepalu) C MEePCOHAJbHBIMU JAaHHBIMU,
COBEpIIIAEMbI€ JOKHOCTHBIM JIMIIOM OpraHu3aiuu B LEJIX NPUHITHS PEUICHUN WU COBEpIICHUS
UHBIX JCHCTBHM, MOPOXKIAOIMNX IOPUIMYECKUE TOCIEACTBUS B OTHOLIEHUWU DPAOOTHHUKOB JHOO
WHBIM 00pa30M 3aTparuBaloIIMX WX MpaBa U CBOOOIBI HITH TIpaBa U CBOOOBI IPYTHX JIHII,

- OJIOKMpOBAaHME TIEPCOHAIBHBIX JaHHBIX - BPEMEHHOE TNpeKpamieHne cOopa, CHCTeMaTH3aIHH,
HAaKOIUJICHUS, UCIIOJIb30BAHNUS, PACIPOCTPAHEHUS [IEPCOHATIBHBIX JaHHBIX PAOOTHUKOB, B TOM YHUCIIE
UX Mepeaayu;

- YHHUUYTOXCHUC IICPCOHAJIBHBIX IdaHHBIX - HeﬁCTBHH, B PE3YIbTAaTC KOTOPBIX HCBO3MOXKHO
BOCCTAaHOBUTHL COACPIKAaHHUC TNCPCOHAJIBHBIX NAHHBIX B HH(bOpMaHHOHHOﬁ CUCTCMC MCPCOHAIBHBIX
JaHHBIX pa6OTHI/IKOB HJIIM B PE3YJIbTATC KOTOPLIX YHHYTOXAIOTCA MATCPHUAJIbHBIC HOCUTCIHU
MEPCOHAJIBHBIX JAaHHBIX pa6OTHI/IKOB;

- 00e3IUYHBaHHC NEPCOHAJIBHBIX OAaHHBIX - H@ﬁCTBI/ISI, B PE3YJIbTATC KOTOPBIX HCEBO3MOXKHO
OMPEACIIUTD ITPUHAIIICIKHOCTD IEPCOHAJIbHBIX JAHHBIX KOHKPCTHOMY pa6OTHI/IKy;

- 00IIeNOCTYMHBIE TMEPCOHANBHBIC JAHHBIC - MEPCOHAIBHBIC TAaHHBIC, TOCTYIl HEOTPAaHUYCHHOTO
Kpyra JuIl K KOTOPbIM MPEAOCTaBJICH C corjacusi pabOTHHKA WM Ha KOTOPbIE B COOTBETCTBUH C
(beneparbHBIMU 3aKOHAMH HE PACIIPOCTPAHSIETCSI TpeOOBaHHE COOIOICHHS KOH(PUICHIINATEHOCTH.

2
- nH(popManus - cBeieHHs (COOOIIEeHUs, JaHHbIE) HE3aBUCUMO OT (JOPMBI X HpG}ICTaBJ'IeHI/IS[L].

- JIOKyMEHTHpOBaHHas HH(popMalus - 3a(UKCHUpOBaHHAas Ha MaTepHaIbHOM HOCUTENE IyTeM
JOKYMEHTUPOBaHHUS HMH(pOpManmuss ¢ PEKBU3UTAMH, TO3BOJSIIOIIMMHU  OIPEICIUTh  TaKyIO
MH(POPMALIHIO WIH €€ MaTepUaIbHbIA HOCUTEb.

2.2. B cocTaB nepcoHanbHBIX JaHHBIX PA0OTHUKOB OpraHU3aIiy BXOJAT JOKYMEHTHI, CO/IepIKallne
WHPOPMAIIMIO O TACIOPTHBIX IaHHBIX, OOpa30BaHHWM, OTHOUICHWHM K BOMHCKOH OOS3aHHOCTH,
ceMeHOM MOJIOKECHHUHU, MCCTC KHUTCJIBCTBA, COCTOSIHHUU 3JOPOBbA, @ TAKIKC O MPCALIAYIIIUX MECTAX
UX pabOTHI.

2.3. Komrmuiekc OKYMEHTOB, COINPOBOKIAIOMIMN Mporiecc O(OpMIICHUS TPYJOBBIX OTHOIIEHUH
pabotHuka B Opranuzaiuu 0py ero npuemMe, nepeBojie U yBOJIbHEHUU.

2.3.1. Uudopmanus, nmpeacTaiasieMas pabOTHUKOM TIPH MOCTYIUICHHH Ha paboTy B OpraHuzaimio,
J0JDKHA UMETh TOKYMEHTaJIbHYIO (opmy. Ilpu 3aKimoueHnn TpyIoBOrO AOrOBOpa B COOTBETCTBUU
co ct. 65 TpymoBoro kozaekca Poccuiickoit ®eneparuu U0, TOCTyHaromee Ha pabdoTy,
NPEIBSIBISICT pab0OTOAATEINIO:

- IACMOPT WJIK UHOU JOKYMEHT, YAOCTOBEPSIIOIIMIA TUUYHOCTD;

- TPYIOBYIO KHIDKKY, 32 UCKIIIOUYECHHEM CIy4aeB, KOTJa TPYAOBOW JOTOBOP 3aKII0YAETCs BIEPBbHIE
WM paOOTHHUK TIOCTYIHAaeT Ha pabOTy Ha YCIOBHUSX COBMECTHUTEILCTBA, MO0 TPYIAOBas KHIKKA Y
paboTHUKA OTCYTCTBYET B CBSI3U C €€ YTPATOil MU MO APYTUM IPUYUHAM;

- CTPAaxXOBOC CBUACTCIILCTBO IrOCyAapCTBECHHOTO IICHCUOHHOT'O CTPaXOBAaHUSA;

- IOKYMCHTBI BOMHCKOI'O YUCTa - AJId BOCHHOOOSI3aHHBIX U JI1, IMOJIC)KalluX BOMHCKOMY YUYCTY,



- JOKyMeHT 00 oOpa3oBaHHH, O KBaJHM(PUKAIUU WM HAIWYUU CIEHUATBHBIX 3HAHUHN - TpH
MOCTYIIEHU! Ha PaboTy, TPEOYIONIYIO CTICIUATbHBIX 3HAHUH WIIA CTICIIMAIbHON TTOATOTOBKY;

- cBueTenbeTBo 0 mpucsoennu MHH (mipu ero Hanuunu y paboTHUKA).

2.3.2. Ilpu odopmnenun padotHuka B OpraHuzanuio paOOTHHUKOM OTAeNa KaJApOB 3arOJHSETCS
yaudpunupoBannas ¢opma T-2 «JIuuHas kaprouyka pabOOTHHKA», B KOTOPOH OTPaKarOTCs
CleyIoIre aHKeTHbIe U Onorpaduyeckue JaHHble pabOTHUKA!

- obmme cegenuss (D.M.O. paboTHuKa, naTa POXKACHHUS, MECTO POXKIEHUS, TPaXIAHCTBO,
oOpasoBanue, npodeccus, CTax padbOThl, COCTOSHHE B Opake, MacIopTHBIC JaHHBIC);

- CBEJICHUSI O BOMHCKOM Y4YeTe;

- JaHHBIE O MPUEME Ha padoTy;

B nanbHeleM B IMUHYIO KAPTOUKY BHOCSTCS:

- CBEJICHUS O MepeBoJlax Ha APYryI0 padboTy;

- CBeJICHMS 00 aTTeCTallUu;

- CBECICHU O ITOBBLIILICHUN KBaJ'II/I(bI/IKaHI/II/I;

- CBeJIeHUs O Mpo(decCHOHAIBHON MepenoroToBKe;

- CBeJleHUs 0 Harpagax (MOOMIPEHUsIX ), MOYETHHIX 3BaHUSIX;
- cBeZIeHUs 00 OTITyCKax;

- CBCJACHUSA O COUAJIBHBIX I'apaHTHUAX;

- CBEJICHUS O MECTE )KUTEJIhCTBA U KOHTAKTHBIX Tele(doHax.

233. B OpPaHPI3aLII/II/I CO3MA0TCA U XPAaHATCA CICAYIOIIUC TPYHIIBI JOKYMCHTOB, COACPIKAIINC
JaHHBIC O pa6OTHI/IKaX B CAMHUYHOM HMJIKM CBOJHOM BHJC:

2.3.3.1. JIokyMeHTBbI, cofeprKalllue NepcoHalIbHbIE TaHHbIe pAOOTHUKOB (KOMIUIEKCHI JOKYMEHTOB,
COIIPOBOKAAIOIIME Tporecc O(GopMIIeHHsS TPYIOBBIX OTHOUICHWH TpH TpHeMe Ha padoTy,
NIepEeBO/IE, YBOJIBHEHUH; TOAJMHHUKUA U KOMUHU MPUKA30B MO JMYHOMY COCTaBY; JIMUHBIE JleNa U
TPYAOBblE KHUKKM pPAaOOTHHUKOB; JIeja, CO/Iep Kalllieé OCHOBAaHUS K IpPUKa3y IO JIUYHOMY COCTaBY;
7iena, cojiep Kalie MaTepuasbl aTTecTalui pabOTHUKOB; CIY)KEOHBIX pacciieI0BaHUi; CIIPaBOYHO-
nH(OPMaLIMOHHBIA OaHK JAaHHBIX IO MEpCcoHalTy (KapTOTEKH, >KypHaibl); MOMJUHHUKUA U KOIHHU
OTUETHBIX, AHAJIUTUYECKUX W  CIPABOYHBIX MATEPHUAJIOB, IE€PENABAEMBIX  PYKOBOACTBY
Opranuzanuy; KONUU OTYETOB, HAMpaBIsSE€MbIX B TOCYJApCTBEHHbIE OpraHbl CTATUCTUKH,
HAJIOTOBbIE MHCIIEKLIMH, BBIIIECTOSIINE OPraHbl YIPABICHUS U IPYTHe YUPEKICHUS).

1. C6op, 06paboTKa H 3a1IUTa HEPCOHATBHBIX JTaHHBIX
3.1. [Topsimok moay4eHUs: MEPCOHAIBHBIX TAHHBIX.

3.1.1. Bce nepcoHanbHble JaHHBIE paOoTHHMKA OpraHu3anuy cieayeT MOJy4aTh Y HEro Camoro.
Ecin mepcoHanbHble JaHHbIE Pa0OTHHKA BO3MOXKHO TONYYHTHh TOJBKO y TPEThEH CTOPOHBI, TO
pabOTHUK MOJDKEH OBITH yBEeAOMJICH 00 3TOM 3apaHee W OT HETO JOJDKHO OBITh ITOJYy4EHO
MUCbMEHHOE coryacue. JIOKHOCTHOE JMLIO padboTojaTess JOJKHO COOOLIUTh paOOTHUKY
Opranmzanuu O IENsAX, MPEANoIaraéMblX HMCTOYHHMKAX M CHOCO0aX IONyYeHHUS MEePCOHAIBHBIX
JAHHBIX, a TAKKE O XapaKTepe MOJICKALINX MOIYUYECHHIO MEPCOHATBHBIX JAHHBIX M MOCIECACTBHIX
OTKa3a pabOTHHKA JaTh MUCbMEHHOE COTJIache Ha UX MOJTyYCHHE.

3.1.2. PabGoTogaTens He UMEET IpaBa MOIy4aTh U 00padaThIBaTh MEPCOHANBHBIC JaHHBIC PAOOTHUKA
OpraHuzanuu O €ro pacoBOW, HALMOHAIBHOM TNPHHAUIEKHOCTH, HOJUTUYECKUX B3IUIAJAX,
pPENUTHO3HBIX WM (pumocockux yOeKIECHUSX, COCTOSHUHU 3/I0pOBBS, HHTUMHOH >KU3HU. B



ClIy4asix, HETOCPEACTBEHHO CBSI3aHHBIX C BOIPOCAMHU TPYAOBBIX OTHOILIEHHM, B COOTBETCTBUHU CO
cT. 24 Konctutynuu Poccuiickoit ®denepanun paboTogaTeNb BIpaBe nongn{an, u 00pabaThIBaTh
JTaHHBIC O YACTHOM >KM3HHU PaOOTHUKA TOJIBKO C €r0 MUChMEHHOTO cormacus™.

OOpaboTka yka3aHHBIX MMEPCOHATBHBIX JAHHBIX PAaOOTHHKOB pa0OTOAATENIeM BO3MOXKHA TOJBKO C
UX coryiacus JIn0o 0e3 WX COrIacus B CICIYIONIUX CIIydasnx:

- ICPCOHAJILHBIC JJAHHBIC SABJIAIOTCSA 06IJ_ICIIOCTy1'[HLIMI/I;

- TIEPCOHAJIbHBIC JAHHBIE OTHOCSTCS K COCTOSHUIO 3JI0pOBbSi pabOTHHKA W HX 00paboTka
HEOOXOMMa JUIsl 3alIUThl €r0 JKU3HH, 3[J0POBbS WM HHBIX JKU3HEHHO Ba)KHBIX MHTEPECOB JIMOO
KU3HU, 3JI0POBbS WJIM WHBIX JKU3HCHHO BAKHBIX MHTEPECOB JPYIHX JIUIl M IOJYYCHHE COTJIACHS
pabOTHHUKA HEBO3MOXKHO;

- MO0 TpeOOBAaHUIO TOJHOMOYHBIX TOCYJApCTBEHHBIX OPraHOB B CIy4asX, HPEIyCMOTPEHHBIX
(henepanbHBIM 3aKOHOM.

3.1.3. PaGoromarens BmpaBe 00pabaThiBaTh IMEPCOHANbHBIE TaHHBIE PAOOTHUKOB TOJIBKO C HX
MMUCbMEHHOTO COTJIaCHS.

3.1.4. TIuceMeHHOE coryacue pabOTHHMKAa Ha OOpabOTKY CBOMX IEPCOHAIBHBIX JaHHBIX IOJIKHO
BKJIFOUYATh B ce04:

- (1)21MI/IJ'II/IIOj UM, OTYECTBO, aqapecC Cy6’I)€KTa NEPCOHAJIIBHBIX AOAaHHBIX, HOMEP OCHOBHOI'O
AOKYMCHTA, YAOCTOBCPAOIICTO €TI0 JINYHOCTH, CBCACHUS O NATC BbIAAYU YKA3aHHOI'O JOKYMCHTA U
BbIABIIEM €I'0 OpraHe;

- HauMeHoBaHME ((pamMuIMIO, UMS, OTYECTBO) M aJpec olepaTopa, MOJy4aloUIero COoryiacue
CyOBEKTa MePCOHATBHBIX JaHHBIX;

- IeJIb 00pabOTKM MEPCOHATIBHBIX TaHHBIX;

- MNEpCUCHLb IMCPCOHAJIBHBIX [JaHHBIX, Ha 06pa60T1<y KOTOPBIX HAC€TCA COrJlacue CY6I>6KT8_
NCPCOHAJIBHBIX JAHHBIX;

- NEPCUCHb )IGIZCTBHP'I C INCPCOHAJIBHBIMHU AaHHBIMHU, Ha COBCPIICHHE KOTOPBIX JACTCA COrJIaCcue,
O6U.ICC OINMMCAHUC HUCIIOJIB3YEMbBIX OIICPATOPOM CII0CO00B 06pa6OTKI/I INEPCOHATIbHBIX TAHHBIX;

- CPOK, B TCHCHUC KOTOPOIr'o ﬂGfICTByeT corjacue, a TaKkiKe nmopAaa0K €ro OT3niBa.

dopMa 3asBIEHUA O COTJacMM paboTHWKA Ha OOpabOTKy TMEepCOHANIBHBIX JaHHBIX CM. B
npwiokeHuu 1 k HacrosieMy [lonoxenuro.

3.1.5. Cornacue paboTHUKA HE TPEOYETCS B CIACAYIOIMUX CITydasx:

1) o6paboTka epCOHATBHBIX TAHHBIX OCYIIECTBISETCS Ha OCHOBaHMH TpymoBoro koaekca PO wim
HHOT'O (I)enepaanoro 3dKOH4, YCTaHAaBJIMBAIOUICTO €€ IICJIb, YCJIIOBUA MOJYYCHHUA MNCPCOHAJIBHBIX
JaHHBIX U KPYr CYOBEKTOB, MEpPCOHAJbHBIE JAaHHBIE KOTOPHIX MOJUIeKaT 00paboTke, a Takxke
OTIPEAEIIAIONIEr0 NOJHOMOYMS pabOTONATENS;

2) 00paboTKa MEePCOHANBbHBIX JaHHBIX OCYIIECTBIISIETCS B LIESX UCIOJHEHUS TPYI0BOrO JOTOBOPA;

3) 006paboTka MEePCOHANBHBIX JAHHBIX OCYIIECTBISETCS U CTATUCTHUYECKUX WM MHBIX HayYHBIX
Leed mpy YCIOBUH 0053aTEILHOTO 00€3IMYMBAHUS TEPCOHATBHBIX JaHHBIX;

4) oOpaboTKa TEPCOHATBHBIX JTAHHBIX HEOOXOAMMA IS 3allMTHl KU3HU, 3J0POBBS WU HWHBIX
KU3HEHHO BKHBIX HHTEPECOB PaOOTHHUKA, €CJIH MOTyUYEHUE €T0 COTTIACHS HEBO3MOXKHO.

3.2. Ilopsimok 00pabOTKH, IEPEeAAUn U XPaHEHUS MEPCOHATBHBIX JaHHBIX.

3.2.1. PaGoramk OpraHuzanuu MpeAoCTaBiIsIeT pPaOOTHUKY OTAena KaapoB OpraHuzainuu



J0CTOBEpHBIE cBelleHus o cebe. PaboTHUK oTaena kagpoB Opranuzanuy npoBepseT J0CTOBEPHOCTD
CBEJICHUM, CBepsAs MAaHHble, NPEJOCTaBICHHbIE PAOOTHUKOM, C HMEIOIUMUCA Yy pabOTHHKA
JOKyMEHTaMH.

3.2.2. B cootBercTBHH cO cT. 86, 1. 14 TK P® B nemsix obecrnedeHus npaB U cBOOO YeIOBeKa U
rpaxaanuHa gaupektop Opranmsanuu (PabGoromarens) m ero mpenctaBuTenw mpu o0OpabOTKe
HEPCOHANIBHBIX IaHHBIX PAOOTHUKA JOKHBI COOTIONATH CIIEAYIOLINE 00Ie TpeOOBaHuUS:

3.2.2.1. O6paboTKka TEPCOHATBHBIX JTaHHBIX MOJXKET OCYIIECTBIIATHCS HCKIIOYHUTEIBHO B IIEJISIX
obOecriedeHnss COOMIOJCHUSI 3aKOHOB W WHBIX HOPMATHUBHBIX MPAaBOBBIX AaKTOB, COJCUCTBUSA
pabOTHHKAaM B TPYAOYCTPOWCTBE, OOYUYCHHH W TPOJABMKEHUHU IO CIy)KOe, o0ecTeueHus JIMIHON
0e30mMacHOCTH PabOTHUKOB, KOHTPOJS KOJNMYECTBA U KadecTBa BBIMOIHSAEMOW pabOThl U
o0ecredyeHns COXpaHHOCTH UMYIIIECTBA.

3.2.2.2. Tlpu ompeneneHun o0beMa W cojepkaHUs, 00pabaThIBAEMBIX NMEPCOHAIBHBIX JTaHHBIX
PabGoTonmarens mommkeH pykoBojcTtBoBaThes Konctutynumeinn Poccuiickoit ®@eneparmu, TpymaoBsiM
KozaekcoM Poccuiickoit denepanyu U MHBIMU (eiepaTbHBIMU 3aKOHAMHU.

3.2.2.3. Tlpu npuHATUYU pelIeHUH, 3aTparuBarouX HHTEPECkl paboTHUKA, PaboTomaTrens HE UMeeT
MpaBa OCHOBBIBATHCS Ha IEPCOHANBHBIX JaHHBIX PAOOTHHKA, IMOJYYEHHBIX HCKIIOYHTEIHHO B
pe3ynbTaTe UX aBTOMAaTU3HUPOBAaHHONW 00pabOTKU MIIH AJIEKTPOHHOTO MOTyYEHUSI.

3.2.2.4. 3ammTa nMepcOHAIBHBIX JAHHBIX Pa0OTHUKA OT HEMPABOMEPHOTO MX HCIIOIB30BAHMS MU
yTpaThl oOecreunBaeTcss PaOoTonarenemM 3a cyeT €ro CpeACTB B MOPSIKE, YCTaHOBICHHOM
(denepaabHBIM 3aKOHOM.

3.2.2.5. PabOTHHKM W HX TMPEJACTABUTEIN AOJKHBI OBITh O3HAKOMJICHBI IIOJ] PACIHUCKY C
nokyMmeHtamu OpraHu3aiui, YCTaHABIUBAIONUMHU TMOPSIOK 00pabOTKM TEpCOHATBHBIX JTaHHBIX
pabOTHHKOB, a TaKXKe 00 WX MpaBax U 00SI3aHHOCTSIX B 3TOU o6mactn,

3.2.2.6. Bo Bcex ciydasx oTka3 paOOTHHKA OT CBOMX IIpaB Ha COXpPAHEHHE M 3aLUTY TalHbI
HeJeHCTBUTENEH.

IV. Ilepenaya n xpaHeHHE NEPCOHAIBHBIX JTaHHBIX

4.1. Tlpu mnepenaue mnepcOHANBHBIX JaHHBIX paboTHHKa PaboTomarens noKeH COOMIOAATH
clIeyIoIre TpeOOBaHUS .

4.1.1. He cooOmarh mnepcoHaNbHBbIE JaHHBIE PAOOTHHKA TPETbed CTOpOHE 0e3 MHCHMEHHOTO
coryiacusi pabOTHHKA, 32 UCKIIIOUEHUEM CIIy4aeB, KOTAa 3TO HEOOXO0AUMO B LIESIX MPeAYIPEKACHHS
YIpO3bl KHU3HU W 3/I0pOBBIO pabOTHHKA, a TaKkKe B CIIydasX, YCTaHOBJICHHBIX (pemepaibHBIM
3aKOHOM.

4.1.2. He cooOmaTth mnepcoOHAIbHBIE HaHHbIE pPAOOTHHMKA B KOMMEpPYECKHX IeNsx Oe3 ero
MUChbMEHHOTO coryacusi. O0paboTka MEpCOHAIBHBIX JTaHHBIX PAOOTHUKOB B IIEISIX TPOJBUKCHUS
TOBAapOB, pabOT, YCIYT Ha PBIHKE MyTeM OCYIIECTBICHUS MPSIMBIX KOHTAKTOB C MOTEHIIMATHHBIM
MOTPEeOUTENIEM C TOMOIIBIO CPEJICTB CBS3H JOMYCKAETCS TOJIBKO C €0 MPEIBAPUTEIBHOTO COTIIACHSI.

4.1.3. IlpeaynpeauTs JHI, MOJYyYUBIIMX HEPCOHAJbHBIC JaHHBIE PaOOTHHKA, O TOM, YTO O3TH
JTaHHBIE MOTYT OBITh MCIIOJB30BAHBI JIMIIb B IEJSX, U1l KOTOPBIX OHU COOOIIEHBI, U TpeOOBaTh OT
OTUX JIUI MOATBCPIKIACHHUA TOIr'0, YTO 3TO ITPABUIIO CO6JIIOI[€HO. .HI/II_Ia, MOJIydYUBIINC IICPCOHAJIBHBIC
JaHHbIe PabOTHWKA, 0053aHBI COONIIOIATh PEKUM CEKpPeTHOCTH (KOoH(puaeHIManbHOCTH). JlaHHOE
[TonoxeHue He pacnpocTpaHsAeTCss Ha OOMEH MEepCOHATbHBIMU JAHHBIMU PAaOOTHHUKOB B MOPSIKE,
YCTaHOBJICHHOM (e/IepabHBIMHU 3aKOHAMH.

4.1.4. OcymiecTBIATh Nepeaavyy NepcoOHANbHBIX JaHHBIX PaOOTHHKOB B mpeaenax OpraHuzanuu B
COOTBETCTBUH C HacTosmuM [lonoxxeHuem.

4.1.5. PaspemaTb J0CTYyn K TMEpPCOHAJIbHBIM JAHHBIM PaOOTHUKOB TOJIBKO CIEIHAIBHO
YIOJHOMOYEHHBIM JIMIaM, MPU 3TOM YKa3aHHbIC JUIA JOKHBI UMETh MPaBO MOJyYaTh TOJIBKO TE



NEPCOHANIbHBIE JlaHHblE pPAa0OTHMKA, KOTOpbIE HEOOXOAUMBI MAJIsI BBIIOJHEHHUS KOHKPETHOM
GbyHKINU.

4.1.6. He 3anpamuBaTh HHPOPMAIUIO O COCTOSHUU 3/I0POBbsI PaOOTHHKA, 32 MCKIIIOUEHUEM TEX
CBE/ICHUH, KOTOPBIE OTHOCSTCS K BOIPOCY O BO3MOXXHOCTH BBITIOJHEHHUS pAaOOTHHKOM TPYJOBOM

byHKIIHH.

4.1.7. TlepenaBath nepcoHanbHBIC TaHHBIE PAOOTHHKA MPEICTABUTENSIM PAOOTHUKOB B TMOPSIKE,
ycTaHoBieHHOM TpynoBeiM KojekcoM Poccuiickoit denepanuu, 1 orpaHUIMBaTh 3Ty HH(POPMAIIHIO
TOJIBKO TCMU HNCPCOHAJIBHBIMH JaHHBIMH paGOTHI/IKa, KOTOpPLIC HGO6XOI[I/IMBI JJ1s1 BBIIIOJIHCHUSA
YKa3aHHBIMH MPEACTABUTENAMU UX QYHKIUU.

4.2. XpaHeHue U UCIOJIb30BaHUE N1EPCOHATBHBIX JAHHBIX PAOOTHUKOB!
4.2.1. TlepconanbHble TaHHBIE pAOOTHUKOB 00Pa0aTHIBAIOTCS U XPAHATCS B OT/EJIE KaIpOB.

4.2.2. TlepconanbpHble JaHHbIE PAaOOTHUKOB MOTYT OBITH TMOJYYEHBI, MPOXOJUTH JATBbHEHIIYIO
00paboTKy M IepelaBaTbCs Ha XpaHEHUE KaK Ha OyMaXKHbIX HOCHUTENSAX, TaK U B 3JIEKTPOHHOM
BHJIC - JIOKAJIbBHOW KOMITBIOTEPHOMN CETH U KOMITbIOTEpHOU mporpamme «1C: 3apriata u Kaapb».

4.3. Ilpu nmony4yeHUH MEPCOHAJBHBIX JaHHBIX HE OT pabOTHMKA (32 MCKIIOYEHHEM CIy4aeB, €ClU
IIepCOHAJbHbBIE JaHHbIE OBLIM MPEJOCTABICHBI PAOOTOIATENI0 HA OCHOBAaHUM (e1epabHOTO 3aKOHA
WIA €CIM NepCOHaJbHbIE JaHHbIE SBISAIOTCS OOIIENOCTYMHBIMH) paboTojgaTens 10 Hayaia
00pabOTKM TaKUX TEPCOHANBHBIX JaHHBIX O00s3aH TPEAOCTaBUTh PAOOTHUKY CIEAYIONIYIO
nHpopmaruo:

- HauMeHoBaHue ((haMuIHs, UMsI, OTYECTBO) U aJIPEC ONEPATOPa UIIH €ro MPEICTABUTEIIS;
- leJIb 00pabOTKH MEPCOHANBHBIX IAHHBIX U €€ PAaBOBOE OCHOBAHUE;
- Ipe/InoJIaraeMble TTOJIb30BATENH MIEPCOHATBHBIX TAHHBIX;

- YCTAHOBJICHHBIC HACTOAIIIUM q)eﬂepaHBHHM 3daKOHOM IIpaBa CY6’beKTa NEPCOHAJIbHBIX TaHHBIX.

V. JlocTyn K IepCOHAIbHBIM JaHHBIM pa0OTHUKOB
5.1. TlpaBo gocTtyma K nmepcoHaIbHBIM JJAHHBIM paOOTHUKOB UMEIOT:
- nupektop OpraHuzaiuu;
- COTPYJIHUK OTJeja KaJpOB;
- COTPYIHUKH OyXTaJITepHH.
5.2. PabotHuk OpraHu3anuu uMeeT IpaBo:

5.2.1. TlonyyaTh AOCTYH K CBOMM MNEPCOHAIIbHBIM JAHHBIM M O3HAKOMJICHHE C HUMH, BKJIHOYas
paBo Ha 0E3BO3ME3THOE TMOJYUYCHHUE KOMHM JIF0OOW 3amuCH, COJEpIKaIllel MepCOHAbHBIE JaHHBIC
paboTHHKA.

5.2.2. TpeboBate ot Paboromarens yTOYHCHHsS, WCKIIOUEHHUS WJIA HUCIPABICHUS HETOJHBIX,
HEBEPHBIX, YCTAapeBIIUX, HEIOCTOBEPHBIX, HE3aKOHHO TMOJTYYEHHbIX WM HE SBISIOLIUX
HeoOxomuMbIMe [T PaboToarens mepCoOHANbHBIX TaHHBIX.

5.2.3. [lony4ats ot PaGoTomarens

- CBEJICHMS O JIUIIAX, KOTOPbIE UMEIOT JJOCTYI K MEPCOHAIBHBIM JJAHHBIM UM KOTOPBIM MOKET OBbITh
IIPEAOCTABIIEH TAKOU JOCTYII;

- IEPCUCHDb O6pa6aTBIBaeMBIX INEPCOHATIBbHBIX JaHHBIX U UCTOYHUK UX IMOJTYYCHUS,



- CpPOKH O6pa6OTKI/I NEPCOHAJIBHBIX JAaHHBIX, B TOM YUCJIC CPOKU UX XPAHCHUS,

- CBCACHUA O TOM, KAKHC IOPUINYCCKUC TTOCICACTBUA IJIA Cy6’b€KTa INEPCOHAJBHBIX TAHHBIX MOXKCT
MOBJIEYb 3a COOOH o6pa60TI<a CT0 ICPCOHAJIBHBIX JTaHHBIX.

5.2.3. TpeboBare usBemeHuss PaboTtomarenemM BceX IHUI,, KOTOPBIM paHee ObUIM COOOIICHBI
HEBEPHBIC WU HEIOJIHBIC TIEPCOHANIBHBIC JaHHBIE, 000 BCEX MPOU3BEIACHHBIX B HUX HMCKITIOYCHUSX,
WCTIPABIICHUSX WU JOTIOJIHEHUSX.

O0xaoBaTh B YIIOJIHOMOUYEHHBINA OpraH IO 3alUTe MPaB CyOBEKTOB NMEPCOHANBHBIX TAHHBIX WA B
CcyneOHOM MOpsIKe HelpaBOMEpHbIe NeicTBUs win Oe3neiicTBus Pabotonarens nmpu oOpaboTke u
3allUTE €T0 MePCOHATBHBIX JaHHBIX.

5.3. KomupoBaTe ¥ JenaTh BBIIUCKM TE€PCOHAIBHBIX JAaHHBIX paOOTHHKA pa3peraeTcs
UCKITIOYUTENILHO B CITY>KEOHBIX LETISTX ¢ MUChbMEHHOTO pa3pelieHus] HauaabHUKa OTAela KaJpoB.

5.4. Tlepenadya uHDOpMAMKM TPETHEH CTOPOHE BO3MOXKHA TOJIBKO IPU MUCHMEHHOM COTJIACHUU
PabOTHHUKOB.

VI. OTBETCTBEHHOCTD 3a HApYyILLIEHUE HOPM, PETYIUPYIOMIUX 00pabOTKY U 3alUTy
IIEPCOHANIBHBIX JaHHBIX

6.1. Pabornukum OpraHu3anuy, BHHOBHBIE B HAapYIIEHHH HOPM, PETYIUPYIOIIMX MOJIYy4YeHHE,
0o0paboTKy ¥ 3alIUTy TEpPCOHANbHBIX JaHHbIX paOOTHHMKA, HECYT JAUCHUIUIMHAPHYIO
aIMUHUCTPATUBHYIO, TPAKJAHCKO-IIPAaBOBYIO WJIM YIOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHHM C
(beneparbHBIMU 3aKOHAMU.

6.2. upekrop OpraHu3anuu 3a HapylIeHHE HOPM, PEryIHpYIOIUX IoJyuyeHHe, o0paboTKy H
3aIUTY MePCOHABHBIX TAHHBIX PaO0OTHHKA, HECET a/IMIHUCTPATHBHYIO OTBETCTBEHHOCTh COTJIACHO
cT. 5.27 u 5.39 Koaekca 06 agAMHHHUCTpAaTHUBHBIX MpaBoHapymieHusx Poccuiickoit ®@enepauuu, a
TaKKe BO3MemaeT pabOTHUKY ymepO, TPUYMHEHHBIH HETPABOMEPHBIM  HCIIOJIB30BAaHHEM
uHpOpMaINH, cojiepKallel NepcoHaNbHbIe JaHHbIe PA0OTHHUKA.
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Dopma 3aa6nenun
0 coznacuu pabomHuuKa
Ha 00padomKy nepcoHanbHBIX OAHHBIX

Hupexkropy MBOY BMO «KypkuHckuii LEHTp
00pa3oBaHU

dananeesoii T.A.

oT

3AABJIEHUE O COI'JTACHUU PABOTHUKA HA OBPABOTKY
I[TEPCOHAJIBHBIX JJAHHBIX

« » 201 T

A, , macropr
cepust No BbIJaH
, hpoxuBaromuii  (as) 1o aapecy

:
uMeHyeMbIi (ast) B nanpHeimeM «Cyonekty, paspemaio MBOY BMO «KypkuHckwii
HeHTp oOpa3oBaHus», npamee «Onepatop», B JHUIE JUPEKTOpa, O0OPabOTKY
[IEPCOHATLHBIX TAHHBIX HA CACAYIOMNUX YCIOBUSX:

1. CyObekT nmaer corjacue Ha o0paboTky OrnepaTopoM CBOUX IMEPCOHATBHBIX
JAHHBIX, TO €CTh COBEPIICHUE CIEAYIOIMX JEUCTBUI: cOOp, cUCTeMaTH3allus,
HaKOIUICHUE, XpaHEHWe, yTOuHeHHe (OOHOBJIEHWE, W3MEHEHHE), HCIOJIh30BaHUE,
pacripocTpaHeHue (B TOM 4HCIE TMepenady), o0e3lIuurBaHue, OJIOKHMpOBaHUE,
yAalleHue, YHHUTOXKCHHUE MEePCOHATBHBIX JAHHBIX B COOTBETCTBHH ¢ DemepaabHbIM
3akoHOM OT 27.07.2006 Ne 152 — @3 «O mnepCOHAIBHBIX JAHHBIX» B CICAYIOIIMX
LEJsIX:

- HCTIOJIHEHHE TPYAO0BOTO JOTOBOPA,
- obecrieueHre JMYHON O€30MaCHOCTH, 3aIIUThI )KU3HU U 3[J0POBbS PAOOTHUKOB,
- BeJieHue (PMHAHCOBO — XO3SIICTBEHHOM JIESITEIbHOCTH OpraHU3allUu.

2. Ilepevenn nepcoHaNBHBIX JAaHHBIX, epenaBaeMbix Oneparopy Ha

00paboTKYy:

e (amunus, UMsl, OTYECTBO;

® [aCMOpPTHHIE JaHHbBIC (WJIM PEKBU3UTHI HHOTO OCHOBHOTO JJOKYMEHTA,
yIOCTOBEPSIOUIEI0 JTUYHOCTB);
TOJI;
roJl, MECSIII, 1aTa U MECTO POXKICHUS,
aZipec MecTa KHUTEIbCTBA U (PAKTUYECKOTO MPOKUBAHMS, IOMAIITHUH TenedoH;
UICHTU(PUKAIIMOHHBIN HOMEP HAJIOrOIUIATEIbIINKA;
HOMEp CTPaxoBOr'0 CBUJIETEILCTBA TOCYAAPCTBEHHOI'O IEHCHOHHOTO
CTPaxOBaHUS;




JI0XO0J1bl, UMYIIECTBEHHOE TOJIOKEHUE;
COIMAITLHOE TIOJIOKCHHE,

CeMEMHOE MOJIOKEHHUE,

KOJIMUECTBO JICTCH;

oOpazoBanue, rpodeccus;

CBEJICHUS O TPYJIOBOM U OOIIEM CTaxe;

Moe (poTorpaduueckoe n300pakeHuE;

CBEJICHUSI O BOMHCKOM YYeTe;

CBEJICHUS O HAIMYUU (OTCYTCTBUU) CYTUMOCTH;

ouorpaduueckre CBeeHN;

KOHTaKTHAasi ”HPOpMAIIHS,

Ipyroe.

3. B coorBerctBun ¢ nyHktoM 4 ctathu 14 ®DenepanbHOrO 3aKoHa OT
27.07.2006 Ne 152 — @3 «O nepcoHanbHbIX JaHHBIX» CyOBEKT MO MUCHbMEHHOMY
3ampocy MMEET MpaBO Ha MOJIy4eHHEe HMHQOpMAllU, Kacarollencs oOpaboTku ero
NIEePCOHATBHBIX JAaHHBIX.

C yKa3aHHBIMU TEPCOHAIBHBIMH JaHHBIMH MOTYT OBITh  COBEPIICHBI
clenyroume 1edcTBUs: cOop; cUcTeMaTh3allys; HAKOIJICHUE; XpaHEHUE; YTOUHEHHE
(oOHOBIJICHHE, N3MEHEHHE); UCTIOb30BAHKE; TIepeaada B HaJIOTOBBIC OpTaHbl, OPTaHbl
[Tencuonnoro ¢ouaa PO, ®onna conuanbHOro crpaxoBanus PD, oOpazoBaTenbHbIC
yapexXACHUS, Je4eOHO-TTpOoPIIaKTHICCKUE YUYpeKIeHUs T. Bomormel, a Takxke
o0e3nMnuuBanue, OJIOKUPOBAHNE, YHUUTOXKCHHE.

OOuienocTymnHble cBeAeHUs (HOMEp ClIy)keOHOoro TenedoHa, aapec dIeKTPOHHOU
MOYTHI, JOJDKHOCTH) paspelar o0padaThiBaTh, MyOJIMKOBATh B LIENAX HCIOTHEHUS
TPYJOBOTO JIOTOBOPA.

4. Cpok AeiCTBUS TaHHOT'O COTJIacusl YCTaHABIIMBAETCSA Ha MEPUOJ C MOMEHTA
3aKJIFOYEHHS] U B TEUEHUE S JIET I10CJIEe OKOHYAHUS JIEUCTBUS TPYAOBOIO JI0rOBOpa U
MOXET OBITh OTO3BAaHO MHOIO HA OCHOBAHUU NTUCHMEHHOTO 3asIBJICHUSI.




